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HUONG DAN CONG TAC NOP KE HOACH BAY
KHONG LUU TAI VIET NAM (ENR)

1 GIOI THIEU

Tap bd sung AIP theo chu ky AIRAC nay dwoc ban hanh nham
hwéng dan cong tac ndp Ké hoach bay khong lwu (FPL) tai Viet Nam.
Muc dich 1a tao diéu kién thuan Igi cho t6 14i, nguwoi khai thac tau bay,
cac hang hang khéng va dai dién dwoc Gy quyén trong viéc noép FPL
dbi v&i cac chuyén bay khéi hanh tir cac cang hang khéng, san bay
tai Viét Nam. Viéc nay nhdm dam bao ké hoach bay dwoc ndp chinh
xac, day da va kip thdi theo dang quy dinh ICAO (ENR).

2 CHITIET
21 Phwong thirc nop ké hoach bay khéng Iwu

211 Téng quat
T4 lai, ngwoi khai thac tau bay (nhan vién didu do khai thac bay) hoac
dai dién dwoc Gy quyén phai:

Nop ké& hoach bay khéng lwu bao gdm cac sé liéu lién quan dén mot
chuyén bay hodc mét phan cla chuyén bay dv dinh t¢i co sé cung
cép dich vu khong luu lién quan.

Nop ké hoach bay khong Iwu tuan thi theo Phu wéc 2, Chuong 3,
Muc 3.3.1 - Tai liéu ICAOQ, trwéc khi thwe hién:

a) Chuyén bay muén dwoc cung cap dich vu didu hanh bay (cho
toan bd chuyén bay hay mét phan chuyén bay);

b) Chuyén bay bay vao, bay trong hoéc bay doc theo cac viing hoéc
dwdng bay dwgrec Cuc Hang khéng Viét Nam quy dinh la khi bay
tai d6 phai nop ké& hoach bay khéng lwu dé thuan tién cho viéc
cung cép dich vu théng bao bay, bao dong, tim kiém va ctru nan;

c) Chuyén bay bay vao, bay trong hodc bay doc theo cac viing hay
dwong bay dwgc Cuc Hang khong Viét Nam quy dinh la khi bay
tai d6 phai nop ké hoach bay khong lwu dé tién hanh hiép déng
v&i cac don vi quan sy thich hop hodc véi cac co s& cung cap
dich vu khéng Iwu ciia quéc gia ké can nham tranh kha ning phai
str dung bay chan dé nhan dang.

d) Chuyén bay bay qua bién gi¢i quéc gia.
2.1.2 Thei gian ndp ké hoach bay khéng lwu

2.1.2.1 K& hoach bay ctia chuyén bay phai duoc ndp trwéc it nhat
60 phut so véi gior dy tinh roi vi tri d6 (EOBT).

2.1.2.2 K& hoach bay khéng dwoc ndp trwéc EOBT clia chuyén bay
dd qua 120 gio.

2.1.2.3 Bdivai cac chuyén bay ap dung phwong thirc ATFM da diém
nat, T4 1ai, nha khai thac hodc dai dién dwoc Gy quyén phai
nop ké hoach bay trudc it nhat 3 gitr so véi gidy dw tinh roi vi
tri 46 (EOBT).

Chi tiét hon vé cac hoat dong ATFM va yéu cau ké& hoach bay lién
quan, tham khao myc ENR 1.9 Quan ly ludng khéng lwu va quan ly
vung troi.

GUIDELINES FOR THE SUBMISSION OF FLIGHT
PLANS IN VIET NAM (ENR)

1 INTRODUCTION

This AIRAC AIP Supplement is issued to provide guidance on the sub-
mission of Flight Plans (FPL) in Viet Nam. Its purpose is to facilitate pi-
lots, aircraft operators, airlines and designated representative agents in
submitting FPLs for flights departing from aerodromes and airports with-
in Viet Nam. This guidance aims to ensure that flight plans are submit-
ted accurately, completely, and in a timely manner in accordance with
ICAO provisions (ENR).

2 DETAILS

21 Procedures for the submission of flight plan

21.1 General
Pilots, aircraft operators (flight dispatchers) or designated representa-
tive agents shall:

Submit information relative to an intended flight or a portion of a flight,
to appropriate air traffic services units.

The flight plan shall be submitted in accordance with ICAO Annex 2,
Chapter 3, section 3.3.1, prior to operating:

a) Any flight or portion thereof to be provided with air traffic control ser-
vice;

b) Any flight within or into designated areas, or along designated
routes, when so required by the Civil Aviation Authority of Viet Nam
to facilitate the provision of flight information, alerting and search
and rescue service;

c) Any flight within or into designated areas, or along designated
routes, when so required by the Civil Aviation Authority of Viet Nam
to facilitate coordination with appropriate military units or with air
traffic services units in adjacent States in order to avoid the possible
need for interception for the purpose of identification.

d) Any flight across national borders.
21.2 Time of FPL submission

2.1.2.1 Aflight plan for a flight shall be submitted at least sixty minutes
before the Estimated Off-Block Time (EOBT).

2.1.2.2 Flight plans shall not be submitted more than 120 hours before
the EOBT.

2.1.2.3 For flights subject to multi-nodal ATFM procedures, the pilots,
aircraft operators or agents shall submit the flight plan at least
3 hours prior to the Estimated Off-Block Time (EOBT).

For more detail on ATFM operations and associated flight planning re-
quirement, consult section ENR 1.9 Air Traffic Flow Management and
Airspace Management.



2.1.2.4 Néu tau dang bay, k& hoach bay phai dwoc nép dén co sé&
cung cép dich vu khong lwu cham nhét 10 phut trwéde khi tau
bay wéc tinh t&i diém di vao ving trdi kiém soat hodc diém
bay qua dwdng hang khong.

2.1.3 Phwong thirc ndp ké hoach bay khong Iwu

C6 4 phwong thirc d& nop Ké hoach bay ddi véi cac chuyén bay khai

hanh tlr cac cang hang khong tai Viét Nam:

a) qua Cdng thdng tin Aviweb; hodc
b) qua mang Théng tin c6 dinh hang khéng (AFS); hodc
c) qua email; hoac

d) nop trwc tiép K& hoach bay tai co sé thu tuc bay.

2.1.3.1 Nop Ké hoach bay qua Céng thdng tin AviWeb:

Hwéng dan didng ky tai khodn ngudi dung va nép Ké hoach bay
(FPL) qua Cdng thong tin Aviweb c6 tai dia chi sau:
https://aim.vatm.vn

2.1.3.2 Nop Ké hoach bay qua AFS

Ké hoach bay dwoc ndp qua AFS phai duoc gli dén dia chi AFS
dwoc quy dinh tai Muc 2.1.4.1 dw&i day, phu hop véi trach nhiém da
dwoc phan cdng cho co sé thu tuc bay dwoc chi dinh.

2.1.3.3 Nop Ké hoach bay qua email

Viéc nop Ké hoach bay qua email chi dwoc thye hién trong trwdng
hop khéng thé nép qua Cong thdng tin Avieb hodc mang AFS.

Ké hoach bay dwoc ndp qua email phai giri t&i dia chi email dwoc quy
dinh tai Muc 2.1.4.1 duwéi day, phu hgp vi trach nhiém da dwoc phan
cbng cho co s@ thd tuc bay dwgc chi dinh.

Ghi chu:

— Déi v&i cac chuyén bay khéi hanh tir cac cang hang khéng tai
Viét Nam, Ké& hoach bay dwoc nép tir cac dia chi AFS hoac email
da dwoc dang ky véi Trung tdm Théng bao tin tirc Hang khdng
(VNAIC).

— Yéu cau dang ky phai duwgc gl téi VNAIC qua dia chi email:
ais.nghiepvu@vatm.vn. Viéc dang ky chi dwoc coi la hoan tat
khi cé xac nhan tlr VNAIC.

— Céc hang hang khéng hodc dai dién dwoc Gy quyén phai dam
bao rang VNAIC c6 thé lién hé duoc véi ho trong trwdrng hop can
lam rd thong tin.

—  Vuildng gl yéu cau dang ky bang cach st dung mau c6 san tai
link: https://bit.ly/FPL_REG

Yéu cAu ding ky sé dwoc x& ly trong vong ndm (05) ngay lam
viéc k& tr ngay nhan duoc.

2.1.3.4 Nop Ké hoach bay truc tiép tai cac co s& ARO

Ké hoach bay (FPL) c6 thé dwoc ndp truc tiép tai cac co s& thi tuc
bay dat tai 5 san bay: Noi Bai, Pa Nang, Cam Ranh, Tan Son Nhéat
va Phu Quéc dbi véi tat ca cac chuyén bay khéi hanh tir cac cang
hang khong, san bay trong lanh thd Viét Nam.

Ghi chu: Déi véi cac cang hang khéng, san bay noi khéng cé Co s&
Thu tuc bay, viéc ndp FPL va cung cap thong tin thay doi, bd sung so
v&i FPL da ndp thyc hién theo cac phwong thire néu tai muc 2.1.3.1
hoac 2.1.3.2 hoac 2.1.3.3 néu trén.

2.1.4 Dia chi ndp ké hoach bay khéng lwu

2.1.4.1 Dbi v&i cac trwdng hop nop FPL thuc hién theo cac phuong
thire néu tai muc 2.1.3.2 hodc 2.1.3.3 néu trén:

2.1.2.4 If submitted during flight, the FPL shall be submitted to the
appropriate air traffic services unit at least 10 minutes before
the aircraft is estimated to reach the intended point of entry into
a control area or the point of crossing an airway.

2.1.3 Procedures for the submission of flight plan

There are four means for filing flight plans for flights departing from air-
ports in Viet Nam:

a) via the AviWeb Portal; or

b) via the Aeronautical Fixed Service (AFS); or

c) via email; or

d) by submitting the flight plan in person at Air Traffic Services Report-
ing Office (ARO).

2.1.3.1 Submission of Flight Plans via the AviWeb Portal:

Guidance on user account registration and flight plan submission via
the AviWeb Portal is available at the following website:
https://aim.vatm.vn

2.1.3.2 Submission of Flight Plans via AFS

Flight plans filed via AFS shall be addressed to the AFS address spec-
ified in Item 2.1.4.1 below, in accordance with the responsibilities as-
signed to the designated ARO unit.

2.1.3.3 Submission of Flight Plans via email

Submission of flight plans via email is only permitted when filing via the
AviWeb Portal or AFS is not possible.

Flight plans filed via email shall be addressed to the email address
specified in Item 2.1.4.1 below, in accordance with the responsibilities
assigned to the designated ARO unit.

Note:

— For flights departing from airports in Viet Nam, flight plans filed via
AFS addresses or email which have been registered with the Viet
Nam Aeronautical Information Center (VNAIC).

— Registration requests should be sent to the VNAIC via email at:
ais.nghiepvu@vatm.vn. A registration shall only be considered
complete upon confirmation from VNAIC.

— Aircraft operators or designated representative agents shall ensure
they are reachable by the VNAIC in case of any queries.

— Please submit your registration request using the form available:
https://bit.ly/FPL_REG

Registration requests will be processed within five (05) working
days from the date of receipt.

2.1.3.4 Submission of Flight Plans in person at ARO units

Flight Plans can be submitted in person at the ARO units located at five
airports: Noi Bai, Da Nang, Cam Ranh, Tan Son Nhat and Phu Quoc,
for all flights departing from aerodromes and airports within Viet Nam's
territory.

Note: For aerodromes and airports where no ARO unit is available, the
submission of Flight Plans and the provision of any amendments or up-
dates to the submitted FPL shall be carried out by the methods specified
in2.1.3.1 or 2.1.3.2 or 2.1.3.3 above.

2.1.4 Address for FPL submission

2.1.4.1 For cases where FPL submission is carried out via the methods
specified in 2.1.3.2 or 2.1.3.3 above:


https://aim.vatm.vn
https://aim.vatm.vn

No6p ké hoach bay cho Co s& Thi tuc bay (ARO) chiu trach nhiém
cho san bay kh&i hanh (co s& ARO dwoc chi dinh) nhw bang duéi

Flight plans shall be submitted to the ARO unit responsible for the de-
parture airport (the designated ARO unit), as specified in the table be-

day: low:
Sén bay khéi hanh Co sé& Thu tuc bay duoc chi dinh (ARO)
Departure Aerodrome Designated Air Traffic Services Reporting Unit (ARO)
VVNB Trung tdm ARO/AIS Noi Bai Noi Bai ARO/AIS Center
VVCI Tel: +84 24 35844161 Tel: +84 24 35844161
VVDB Fax: +84 24 35844306 Fax: +84 24 35844306
VVDH AFS: VWVNBZPZX va VVVVZPZX AFS: VVNBZPZX and VVVVZPZX
Email: noibaiaro@vatm.vn (chinh); Email: noibaiaro@vatm.vn (main);
WTX noibaiaro@vnaic.vn (dw phong) noibaiaro@vnaic.vn (standby)
VVVD
VVVH
VVDN Trung tam ARO/AIS Pa N&ng Da Nang ARO/AIS Center
VVCA Tel: +84 236 3614341 Tel: +84 236 3614341
VVPB Fax: +84 236 3655020 Fax: +84 236 3655020
VVPC AFS: VVDNZPZX va VVVVZPZX AFS: VVDNZPZX and VVVVWZPZX
Email: aroaisdan@vatm.vn (chinh); Email: aroaisdan@vatm.vn (main);
VVPK aroaisdan@vnaic.vn (dw phong) aroaisdan@vnaic.vn (standby)
VVCR Trung tdm ARO/AIS Cam Ranh Cam Ranh ARO/AIS Center
VVBM Tel: +84 258 3989912 Tel: +84 258 3989912
VVDL Fax: +84 258 3989912 Fax: +84 258 3989912
VWTH AFS: VVCRZPZX va VVVVZPZX AFS: VVCRZPZX and VVVVZPZX
Email: aroaiscxr@vatm.vn (chinh); Email: aroaiscxr@vatm.vn (main);
aroaiscxr@vnaic.vn (dy phong) aroaiscxr@vnaic.vn (standby)
VTS Trung tam ARO/AIS Tan Son Nhét Tan Son Nhat ARO/AIS Center
VVCM Tel: +84 28 38422143 Tel: +84 28 38422143
WWCS Fax: +84 28 38422143 Fax: +84 28 38422143
VWCT AFS: VWTSZPZX va VVVVZPZX AFS: VWTSZPZX and VVVVZPZX
Email: aroaistsn@vatm.vn (chinh); Email: aroaistsn@vatm.vn (main);
VVRG aistansonnhat@vatm.vn (chinh); aistansonnhat@vatm.vn (main);
aroaistsn@vnaic.vn (dy phong); aroaistsn@vnaic.vn (standby);
tansonnhat@vnaic.vn (dy phong) tansonnhat@vnaic.vn (standby)
VVPQ Co s& Thu tuc bay Phi Quéc Phu Quoc ARO/AIS Center
Tel: +84 297 3987987 Tel: +84 297 3987987
Fax: +84 297 3977788 Fax: +84 297 3977788
AFS: VWPQZPZX va VVVVZPZX AFS: VWPQZPZX and VVVVZPZX
Email: phugquocaroais@vatm.vn (chinh); Email: phuquocaroais@vatm.vn (main);
phuquocaroais@vnaic.vn (dw phong) phuquocaroais@vnaic.vn (standby)

2.1.4.2 Déi véi cac chuyén bay dang bay:
N6p cho co s& ATS dang thiét I4p lién lac.

3 HIEULYC

Tap bb sung AIP theo chu ky AIRAC nay sé& c6 hiéu lyc tir 0000 ngay
04/9/2025.

4 HUY BO

Tap bd sung AIP theo chu ky AIRAC nay sé con hiéu Iwc cho dén khi
néi dung dwoc dwa vao AIP Viét Nam.

2.1.4.2 For during flight:

Flight plan shall be submitted to the appropriate ATS unit which is es-
tablishing communication.

3 EFFECT

This AIRAC AIP Supplement shall become effective from 0000 on 04
SEP 2025.

4 CANCELLATION

This AIRAC AIP Supplement shall remain in force until its content has
been incorporated into the AIP Viet Nam.
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